
 CITY OF DAPHNE 

1705 MAIN STREET, DAPHNE, AL 

CITY COUNCIL BUSINESS MEETING AGENDA 

Monday, October 21, 2024 at 6:00 P.M. 

1. CALL TO ORDER 

 

2. ROLL CALL 

 INVOCATION    

PLEDGE OF ALLEGIANCE 

 

PROMOTION:  Telecommunicator II Elizabeth Christie 

 

RECOGNITION:  Infant Tree Squad 

 

PUBLIC HEARING:  AMERCO Real Estate Zoning Amendment located Southeast of the 

Intersection of Whispering Pines and U.S. Highway 98 

 

3.          APPROVE MINUTES:  October 7, 2024 regular meeting 

 

4.  REPORTS OF STANDING COMMITTEES 

 

A. FINANCE COMMITTEE – Phillips 

 

B. BUILDINGS & PROPERTY COMMITTEE – Goodlin 

 

C. PUBLIC SAFETY COMMITTEE – Hughes 

Review the minutes from the September meeting. 

 

D. CODE ENFORCEMENT/ORDINANCE COMMITTEE – Scott 

 

E. PUBLIC WORKS COMMITTEE – Conaway 

5. REPORTS OF SPECIAL BOARDS & COMMISSIONS 

A. BOARD OF ZONING ADJUSTMENTS – Adrienne Jones 

 

B. DAPHNE PUBLIC SCHOOL COMMISSION – Conaway 

 

C. DOWNTOWN REDEVELOPMENT AUTHORITY – Conaway  

 

D. INDUSTRIAL DEVELOPMENT BOARD – Scott 

 

E. LIBRARY BOARD – Goodlin 

 

F. PLANNING COMMISSION – Olen 

 

G. RECREATION BOARD – Hughes 

H. UTILITY BOARD – Coleman 

6. PUBLIC PARTICIPATION 

7. MAYOR’S REPORT 

8. CITY ATTORNEY REPORT 
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9. DEPARTMENT HEAD REPORTS 

10. CITY CLERK’S REPORT  

MOTION to approve the Miles for Missions 5k on March 8, 2025 from 8:00 am – 12:00pm.  

11. RESOLUTIONS: 

12.        2nd READ ORDINANCES:  

13.        1st READ ORDINANCES:  

 2024 – 34 – Ordinance to Re-Zone Property Located Southeast of the Intersection of Whispering Pines 

and US Highway 98 

 2024 – 35 – Ordinance Amending City’s Employee Handbook – Section 9.8 

14.        COUNCIL COMMENTS 

15.        ADJOURN 
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October 7, 2024 

CITY COUNCIL MEETING 

REGULAR BUSINESS MEETING 

1705 MAIN STREET 

DAPHNE, AL 

6:00 P.M. 
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1. CALL TO ORDER: 

There being a quorum present Council President Steve Olen called the meeting to order at 6:01pm.       

2. ROLL CALL: 

COUNCIL MEMBERS PRESENT:  Tommie Conaway, Joel Coleman, Ron Scott, Steve Olen, Doug Goodlin 

and Ben Hughes 

COUNCIL MEMBERS ABSENT:  Angie Phillips 

Also Present: Chief Gulsby, Police; Jay Ross, City Attorney; Candace Antinarella, City Clerk; Chief Tacon, 

Fire; Charlie McDavid, Recreation; Adrienne Jones, Planning; Kelli Reid, Finance; Emmie Powell, Library; 

Ange Baggett, Marketing/Tourism; Vickie Hinman, Human Resources; Ronnie Huskey, Public Works; Troy 

Strunk, City Development; Reginald Ardis, Police; Kristin Andrews, Police; Nathan Adams, Fire Department; 

Lamar Green, Fire Department; Dareon Maynard, Junior City Councilmember; Jonathan Eddingfield, Junior 

City Councilmember; John Wallace Simpson, Junior City Councilmember; Lakyn Coggin, Junior City 

Councilmember; Abby English, Junior City Councilmember; Stella Hawks, Junior City Councilmember; and 

Jessica Linne, Assistant City Clerk.  

INVOCATION/PLEDGE OF ALLEGIANCE:   

Invocation was given by Pastor Connor Baker, Church of the Highlands. 

PROMOTION:  Chief Tacon and Councilman Olen recognized Cameron Boyington in his recent promotion in 

the Fire Department to Lieutenant.  

RECOGNITION:  Chief Gulsby and Councilman Olen recognized Corporal Joshua Dunnam, Corporal Sheena 

Travis, Officer Brian Wenzinger and Officer Sean Capps in their receiving of the Medal of Merit. They also 

recognized Telecommunicator II Katie King and Telecommunicator Pamela Oberst in their receiving the Chief’s 

Commendation Award.  

PRESENTATION:  Councilman Olen recognized individuals from the United States Sports Academy in their 

donation of a painting to be displayed in City Hall.  

3.  APPROVAL OF MINUTES:   

The minutes from the September 16, 2024 regular meeting were approved.   

4.     REPORT OF STANDING COMMITTEES: 

     A.   FINANCE COMMITTEE  

Councilwoman Phillips was absent.  

 

B.  BUILDINGS & PROPERTY COMMITTEE  

Councilman Goodlin said the next meeting is October 14th at 5:15pm. 

 

     C.   PUBLIC SAFETY COMMITTEE  

Councilman Hughes said the next meeting is October 14th at 4:30pm. 

 

     D.   CODE ENFORCEMENT/ORDINANCE COMMITTEE 

Councilman Scott said the next meeting is November 4th at 4:30pm.   

 

     E. PUBLIC WORKS COMMITTEE  

Councilwoman Conaway said the next meeting is November 4th at 5:15pm. 
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5. REPORTS OF SPECIAL BOARDS & COMMISSIONS: 

     A. Board of Zoning Adjustments 

Mrs. Jones said there is no report.  

 

B. Daphne Public School Commission 

Councilwoman Conaway said the next meeting is October 28th at Daphne High School at 5:30pm.  

 

C.    Downtown Redevelopment Authority 

Councilwoman Conaway said the next meeting is October 17th at 5:30pm. 

 

   D. Industrial Development Board 

Councilman Scott said the next meeting is October 22nd at 4:30pm.  

 

     E. Library Board 

 Councilman Goodlin said the next meeting is October 10th at 4:30pm at the Library.  

 

     F. Planning Commission  

Councilman Olen said the next meeting is October 24that 5:00pm.         

G. Recreation Board 

Councilman Hughes said the next meeting is October 16th at 6:00pm.   

 

    H. Utility Board 

Councilman Coleman said the minutes from the August 28thmeeting are in the packet and the next meeting is 

October 30th at 5:00pm.    

6. PUBLIC PARTICIPATION:  

Public participation opened at 6:20pm. No one came forward to speak.  

Public participation closed at 6:20pm.  

7. MAYOR’S REPORT:  

Mayor LeJeune was absent.  

8.   CITY ATTORNEY REPORT: 

City Attorney said there was no report.   

 

9. DEPARTMENT HEAD COMMENTS: 

Chief Tacon, Fire, thanked Councilman Goodlin for riding in the Fire Truck during the Daphne High School 

parade. She said there is an opening for a Fire Medic as well as the Deputy Fire Marshal.   

Ange Baggett, Marketing, said Brown Bag by the Bay continues and there will be a few special Fall Sunday 

Series Concerts coming up.   

Emmie Powell, Library, shared about the Fall Library programs and announced the Fall Festival at the Library 

will be on October 15th.  

Charlie McDavid, Recreation, spoke on the recent baseball and pickleball tournaments.  
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Troy Strunk, City Development, gave an update on the animal shelter. 

Abby English, Junior City Council, said the meeting was cancelled, but it will be rescheduled soon. 

10. CITY CLERK’S REPORT:  

City Clerk congratulated Abby English, Junior Council President, for being named the Daphne High School 

Homecoming Queen.  

MOTION by Councilman Hughes to approve the 011 – Lounge Retail – Class II (Package) to Sai 

Blessings LLC dba Legacy Spirits 2 located at 28600 US Highway 98, Unit G, Daphne, AL. Seconded by 

Councilwoman Conaway.  

MOTION CARRIED UNANIMOUSLY.  

 

MOTION by Councilman Scott to approve the Ballin’ on Belrose Fundraiser – Run/Walk Challenge 

with a road closure of Belrose Avenue on May 17, 2025 from 6:30 am – 1:00pm. Seconded by 

Councilman Hughes.  

MOTION CARRIED UNANIMOUSLY. 

 

MOTION by Councilman Scott to approve the publication and set a public hearing on November 18, 

2024 for the Fortuna Investments, LLC, Industrial Development Board and the City of Daphne Zoning 

Amendment located Southeast of Champions Way and Alabama Highway 181. Seconded by 

Councilwoman Conaway.  

MOTION CARRIED UNANIMOUSLY. 

 

11.  RESOLUTIONS:   

2024 – 47 – Declare Certain Personal Property Surplus: 2006 F350 Crew Cab Truck-V#1805 and 2014 Carolina 

Skiff-Recovery #4 – Donate to Daphne Search & Rescue 

2024 – 48 – RFQ Award:  2024-RFQ-Safe Streets for All (SS4A) Comprehensive Safety Action Plan for the 

City of Daphne 

2024 – 49 – Bid Award:  2024-H-Park Chemicals 

MOTION by Councilman Scott to waive the reading of Resolution 2024-47. Seconded by Councilwoman 

Conaway.  

MOTION CARRIED UNANIMOUSLY. 

 

MOTION by Councilman Scott to adopt Resolution 2024-47. Seconded by Councilwoman Conaway.    

MOTION CARRIED UNANIMOUSLY. 

 

MOTION by Councilman Scott to waive the reading of Resolution 2024-48. Seconded by Councilwoman 

Conaway.  

MOTION CARRIED UNANIMOUSLY. 

 

MOTION by Councilman Scott to adopt Resolution 2024-48. Seconded by Councilman Coleman.  

MOTION CARRIED UNANIMOUSLY. 
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MOTION by Councilman Scott to waive the reading of Resolution 2024-49. Seconded by Councilwoman 

Conaway.  

MOTION CARRIED UNANIMOUSLY. 

 

MOTION by Councilman Scott to adopt Resolution 2024-49. Seconded by Councilwoman Conaway. 

MOTION CARRIED UNANIMOUSLY. 

 

11. 2ND READ ORDINANCES: 

 1ST READ ORDINANCES: 

 

12. COUNCIL COMMENTS: 

Councilman Hughes said it was great to see City Attorney, Jay Ross. He congratulated all recognized in the Fire 

Department and Police Department.  

Councilman Scott said it was good to have Mr. Ross back. He invited everyone to the Jubilee Festival on October 

19-20.  

Councilman Goodlin thanked the Fire Department, Public Works and Police Department for their work with the 

Daphne High School Homecoming Parade.  

Councilman Coleman said it was great to see Mr. Ross. He thanked Chief Tacon and Chief Gulsby for 

recognizing the officers for their accomplishments.  

Councilwoman Conaway congratulated all those recognized that evening.  

Council President Olen said he was proud of the Fire Department, Police Department and City Employees for 

all the work they do. He congratulated Abby English on the being crowned Homecoming Queen. He said it was 

good to have Mr. Ross back and his prayers are continuously with him and his family.  

13. ADJOURN: 

THERE BEING NO FURTHER BUSINESS TO DISCUSS, COUNCIL ADJOURNED AT 6:37PM. 

Respectfully submitted by,                                     Certification of Presiding Officer,    

 

_________________________________    __________________________________ 

Candace G. Antinarella, MMC, City Clerk     Steve Olen, Council President 
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1.  CALL TO ORDER: 

There being a quorum present, Councilman Hughes called the meeting to order at 4:30pm.       

2. ROLL CALL: 

COUNCIL MEMBERS PRESENT:  Council President Steve Olen, Councilwomen Angie Phillips and 

Tommie Conaway, Councilmen Doug Goodlin, Ron Scott, Joel Coleman and Benjamin Hughes. 

ABSENT:  

Also Present: Mayor LeJeune, Patrick Dungan, City Attorney; Troy Strunk, City Development; Fire 

Department; Chief Tacon, Chief Gulsby, Police Department; Candace Antinarella, City Clerk; Christina Brazell, 

Recording Secretary. 

Junior City Council present: Emma Coleman 

3. PUBLIC PARTICIPATION:   

  

Debbie Lazzaro, 23990 Shadowridge Dr.: Wanted to address with the Council her concerns about speeding and 

the traffic flow on her street. 

Per the City, a speed table is to be placed on Camberwell Dr. to address some of these issues, as well as the 

developer to place an additional speed table on Shadowridge Dr. 

Lastly, discussion was made regarding the traffic light being placed up at State Hwy 181/Corte Rd. 

 

Tom Walker wanted to thank the Council and participating departments that were involved in the Community 

Spirit Day, the event went very well. 

.  

 

4.  APPROVAL OF MINUTES FROM PREVIOUS MEETING 

  

Minutes from August 12, 2024 Public Safety meeting were approved as presented.  

 

5. POLICE DEPARTMENT – Chief Gulsby 

  

Old Business:    

Police Department is trying to fill open positions.  Three new Officers being sworn in this week.  Two Officers 

are approaching retirement. 

 

New Business:   

Also this week, Officers are attending 911 events, first responder luncheons, etc. 

 

6.  FIRE DEPARTMENT: - Chief Tacon 
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Old Business:   ISO Update?  Working on it.  Also, Chief provided and discussed monthly stats. 

 

New Business:  Baby Box discussion.  Everything regarding the implementation will be donated, except for the 

monthly monitoring fees.  This idea was brought to our City Fire Department by Carolyn Courson. 

 

7. OTHER BUSINESS 

 

  None. 

 

Adjournment 5:00 p.m. 
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CITY OF DAPHNE, ALABAMA 

ORDINANCE 2024-34 

 

Ordinance to Re-Zone Property Located 

Southeast of the intersection of Whispering Pines and US Highway 98 

 

 

 WHEREAS, AMERCO Real Estate Company, as the owner of certain real property 

located within the City of Daphne, has requested that said property that is currently zoned as B-

2(a), General Business Alternate, be re-zoned as B-2, General Business; and 

 

WHEREAS, said real property is located Southeast of the intersection of Whispering Pines 

and US Highway 98 and more particularly described as follows:  

 

Legal Description of Property to be Re-Zoned to B-2, General Business: 

 

THE LAND REFERRED TO HEREIN BELOW IS SITUATED IN THE 

COUNTY OF BALDWIN, STATE OF ALABAMA, AND IS DESCRIBED AS 

FOLLOWS: BEGINNING AT A POINT 250 FEET SOUTH AND 30 FEET 

WEST OF THE NORTHEAST CORNER OF SECTION 18, TOWNSHIP 5 

SOUTH, RANGE 2 EAST; THENCE RUN WEST 560 FEET TO A POINT ON 

THE EAST MARGIN OF U.S. HIGHWAY 98; THENCE RUN SOUTHEAST 442 

FEET ALONGSIDE THE EAST MARGIN OF U.S. HIGHWAY 98 TO A POINT 

THEREON; THENCE RUN EAST 275 FEET TO A POINT; THEN RUN NORTH 

185 FEET TO A POINT; THENCE RUN NORTH 81° EAST 137 FEET TO THE 

WEST LINE OF OLD SPANISH TRAIL ROAD; THENCE RUN NORTH 1°37' 

EAST 215 FEET TO THE POINT OF BEGINNING. THE LAND DESCRIBED 

ABOVE AND SHOWN HEREON IS THE SAME LAND AS DESCRIBED IN 

TITLE COMMITMENT ISSUED BY FIRST AMERICAN TITLE INSURANCE 

COMPANY, COMMITMENT NO. NCS-1082963-PHX1, WITH AN 

EFFECTIVE DATE OF AUGUST 16, 2021 AT 12:00 AM. 

 

WHEREAS, at the regular Planning Commission meeting on August 22, 2024, the 

Commission considered said request and the motion failed for a favorable recommendation; and, 

 

WHEREAS, due notice of said proposed re-zoning has been provided to the public as 

required by law through publication and open display at the Daphne Public Library and City Hall, 

and a public hearing was held before the City Council on October 21, 2024; and, 

 

WHEREAS, the City Council of the City of Daphne, after due consideration and upon 

consideration of the recommendation and notes of the Planning Commission, deemed that said 

application for re-zoning of the above described real property is proper and in the best interest of 

the health, safety, and welfare of the citizens of the City of Daphne, Alabama;  and 
 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

DAPHNE, ALABAMA, as follows: 
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SECTION I: ZONING 

 

 The above described real property is hereby re-zoned from B-2(a), General Business Alternate 

to B-2, General Business, and the zoning ordinance and zoning map shall be amended to reflect 

the said zoning change.  

 

SECTION II: REPEALER.  

 

 All other City Ordinances or parts thereof in conflict with the provisions of this Ordinance, in 

so far as they conflict, are hereby repealed. 

 

SECTION III: SEVERABILITY.  

 

 The provisions of this Ordinance are severable. If any provision, section, paragraph, sentence, 

or part thereof shall be held unconstitutional or invalid, such decision shall not affect or  

impair the remainder of said Ordinance, it being the legislative intent to ordain and enact each 

provision, section, paragraph, sentence, and part thereof separately and independently of each 

other. 

 

SECTION IV: EFFECTIVE DATE AND REVERSION.  

 

 This Ordinance shall take effect and be in force from and after the date of its approval by the 

City Council of the City of Daphne and after publication as required by law.  This zoning 

classification is subject to a two (2) year reversionary clause. Two years from the date this 

Ordinance is enacted, if the site development has not started for the purpose listed herein, the 

zoning shall be null and void and the property shall revert to the prior zoning district. Refer to 

Section 22-2, Reversionary Clause, of the Daphne Land Use and Development Ordinance. 

 

ADOPTED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF 

DAPHNE, ALABAMA, THIS _____ DAY OF ___________, 2024.        

 

 
                 

 

 

 

                            

Attest:       Robin LeJeune, Mayor 

 

 

 

                      

Candace G. Antinarella, MMC, City Clerk 
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EXHIBIT A 

U-Haul 
Legal Descrip�on 

 

THE LAND REFERRED TO HEREIN BELOW IS SITUATED IN THE COUNTY OF BALDWIN, STATE OF ALABAMA, 

AND IS DESCRIBED AS FOLLOWS: 

BEGINNING AT A POINT 250 FEET SOUTH AND 30 FEET WEST OF THE NORTHEAST CORNER OF SECTION 

18, TOWNSHIP 5 SOUTH, RANGE 2 EAST; THENCE RUN WEST 560 FEET TO A POINT ON THE EAST 

MARGIN OF U.S. HIGHWAY 98; THENCE RUN SOUTHEAST 442 FEET ALONGSIDE THE EAST MARGIN OF 

U.S. HIGHWAY 98 TO A POINT THEREON; THENCE RUN EAST 275 FEET TO A POINT; THEN RUN NORTH 

185 FEET TO A POINT; THENCE RUN NORTH 81° EAST 137 FEET TO THE WEST LINE OF OLD SPANISH TRAIL 

ROAD; THENCE RUN NORTH 1°37' EAST 215 FEET TO THE POINT OF BEGINNING. 

THE LAND DESCRIBED ABOVE AND SHOWN HEREON IS THE SAME LAND AS DESCRIBED IN PRO FORMA 

ISSUED BY FIRST AMERICAN TITLE INSURANCE COMPANY, FILE NO.  NCS-1082963-PHX1. 
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CITY OF DAPHNE, ALABAMA 

ORDINANCE  2024-35 

 

AMENDING CITY’S EMPLOYEE HANDBOOK 

(SECTION 9.8) 

 

  WHEREAS, the City Council of the City of Daphne, after due consideration, 

believes it appropriate to amend section 9.8 of the City of Daphne Employee Handbook; 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF DAPHNE, ALABAMA AS FOLLOWS: 

 

SECTION I: 

 

 That the following section of the Employee Handbook be amended to include Juneteenth 

Day as a scheduled paid holiday for employees.  The specific revisions to this section are set 

forth:  

     

Section 9.8 Official Holidays. 

Scheduled Holidays. The City Council approves the following holidays to be observed by eligible 

employees as paid holidays: 

 

 (1)  New Year’s Day   (7) Veterans Day 

 (2)  Martin Luther King Day  (8)  Thanksgiving Day 

 (3)  Memorial Day (May)   (9)  Day after Thanksgiving 

 (4) Juneteenth Day   (10)  Christmas Eve 

 (5)  Independence Day   (11)  Christmas Day 

 (6)  Labor Day 

 

SECTION II: REPEALER 

 That any Ordinance, or parts thereof, heretofore adopted by the City Council of Daphne, 

Alabama, which is in conflict with this Ordinance be and is hereby repealed to the extent of such 

conflict. 

 

SECTION III: SEVERABILITY 

 If any section, subsection, sentence, clause, phrase, or portion of this ordinance is for any 

reason held invalid or unconstitutional by any court of competent jurisdiction, such portion shall 

be deemed a separate, distinct and independent provision and such holding shall not affect the 

validity of the remaining portions hereof. 
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SECTION IV: EFFECTIVE DATE 

 This Ordinance shall take effect and be in force from and after the date of its approval by 

the City Council of the City of Daphne and publication as required by law. 

 

ADOPTED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF DAPHNE, 

ALABAMA, THIS ____ DAY OF ________, 2024. 

 

 

 

___________________________________ 

Robin LeJeune, Mayor 

 

 

ATTEST: 

 

 

___________________________________ 

Candace G. Antinarella, MMC, City Clerk 
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EXHIBIT A 

 
ADOPTION OF NEW 

POLICY 
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1.4 ACCOMMODATION OF RELIGION AND MEDICAL CONDITIONS 

The City will attempt to make appropriate accommodations for qualified employees or job 

applicants who have difficulty performing essential job functions or complying with our policies 

because of religious belief or practice, or any physical or mental disabilities, or any limitations 

created by pregnancy, childbirth, or related medical conditions. The City is committed to engaging 

in an interactive process regarding accommodations requests and evaluating if and how the City 

may provide accommodations. Individuals seeking accommodation must cooperate with the 

interactive process. The City will make every effort to handle accommodation requests sensitively 

and to protect the confidentiality of the information shared with the City whenever possible. 

 

In general, a reasonable accommodation is a modification or adjustment of an individual’s job or 

work environment that effectively enables the individual to perform essential job functions or 

enjoy equal employment benefits and privileges as similarly situated employees or applicants. 

 

Requested accommodations must be reasonable and must not cause undue hardship to the City or 

pose a threat to the health or safety of the individual, co-workers, or others in the workplace. Some 

examples of unreasonable accommodation requests include permanently eliminating essential 

functions of a job, making other employees perform essential job functions for an employee, 

modifying a work schedule if the modification adversely affects other employees’ ability to 

perform their jobs, completely excusing an employee from uniformly applied attendance rules or 

performance standards, indefinite leave of absence, unreasonable extensions of leave, or changes 

for the mere convenience or personal benefit of an employee. 

 

Employees or applicants seeking accommodation must notify the Human Resources Director. 

Department Heads and other managers or supervisors who receive a request for accommodations 

from an employee or job applicant must notify the Human Resources Director. Individuals 

requesting accommodation are strongly encouraged to make these requests in writing. The City 

may require any person to follow up on a verbal request with a written request. 

 

An individual seeking accommodation is responsible for reasonably describing the at-issue 

religious belief or practice, or the mental or physical disability, or the pregnancy-related limitation, 

how the individual is having difficulty or other issue with performing essential job functions or 

complying with the City’s policies, and how the requested accommodation(s) will assist with 

performing essential job functions or complying with the City’s policies. The City encourages 

individuals to suggest specific accommodation.  

 

Individuals seeking accommodations may be required to provide further description or explanation 

of the requested accommodation or provide medical information concerning any pregnancy-

related limitations or physical/mental disabilities. Where appropriate, the City may ask for the 

individual’s permission to obtain additional information from medical provider(s) or require the 

individual to provide medical information related to the identified disability or limitation or 

requested accommodation. 

 

The City reserves the right to make the final decision regarding accommodation. The City is not 

required to make any specific accommodation requested and may provide alternative 

accommodations if alternative accommodations reasonably address the issue.  Accommodations 
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are subject to periodic review. As part of the review, the City may require employees to provide 

updated medical information to demonstrate that the need for accommodation is ongoing. 
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EXHIBIT B 
 

 
 
 
 
 

REORGANIZATION 

OF 

HANDBOOK CHAPTER 1 
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CHAPTER 1 EMPLOYMENT PRACTICES 

1.1. GENERAL PROVISIONS RELATED TO POLICIES AND 

PROCEDURES 

 

 Purpose  

 Contract Disclaimer  

 Scope of Policies and Procedures  

 Amendment or Supplementation  

 Operational Guidelines  

 Responsibility for Personnel Administration  

 Appointing Authority  

 Department Head  

 Disciplining Individual  

   

1.2. REPORTING MISCONDUCT AND INTERNAL INVESTIGATIONS  

 Reporting Misconduct  

 Investigations  

   

1.3. DISCRIMINATION AND HARASSMENT PREVENTION POLICY  

 Commitment to Equal Employment Opportunities  

 Harassment Forbidden  

 Sexual Harassment Forbidden  

 Retaliation Forbidden  

 EEO/Harassment/Retaliation Complaint Procedure  

 Investigation  

 Remedial Action  

 Appeal of Findings and Action  

   

1.4 ACCOMMODATION OF RELIGION AND MEDICAL CONDITIONS  

   

1.5. RESIDENCY REQUIREMENTS  

   

1.6. ANTI-NEPOTISM POLICY  

 Purpose  

 “Relative” Defined  

 Notice Requirements  

 Prohibitions and Restrictions  

 Remedial Action  

   

1.7. POLITICAL ACTIVITY POLICY  

 Not To Affect Employment  

 Improper Use of Influence  

 Participation Rights  

 On-the-Job Political Activity Prohibited  

 Use of City Resources for Political Activity Prohibited  
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 Political Activity While in Uniform Prohibited  

 City Political Office Candidates  

 Other Government Political Office Candidates  

 Other Off-Duty Political Activity  

 Reporting Violations  

 Discipline  

   

1.8. DRUG AND ALCOHOL POLICY  

 Purpose  

 Prohibited Activities  

 Testing  

 Pre-employment Testing  

 Prescription Medicine Reporting Responsibility  

 Enforcement and Discipline  

   

1.9. WORKPLACE VIOLENCE POLICY  

 Prohibited Activities  

 Reporting Responsibilities  

 Investigation and Remedial Action  

 Victim Assistance  

   

1.10. PRIVATELY-OWNED FIREARMS IN THE WORKPLACE  

 Definitions  

 Carrying of a Firearm On Duty  

 Transportation of Firearms and Ammunition upon City Employee Parking 

Lots 

 

 Firearm and Ammunition Policy Inspection and Discipline  

   

1.11. ACCESS TO CITY PREMISES AND WORK SITES  

   

1.12. SMOKING POLICY  

   

1.13. VEHICLE AND EQUIPMENT USE POLICY  

   

1.14. ELECTRONIC MEDIA USE AND MONITORING POLICY  

 Scope  

 City’s Property; Primary Use for Business Purposes  

 Restrictions  

 No Right of Privacy  

 Loss or Theft  

 Limited Personal Use  

 Confidentiality  

 Personal Electronic Equipment  

 Return of Electronic Media  
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1.15. CELL PHONE USE  

   

1.16. ATTIRE  

   

1.17. MOONLIGHTING  

   

1.18. SOCIAL MEDIA POLICY  

 Definitions  

 Application  

 Guidelines and Prohibitions  

 Enforcement  

   

1.19. EMPLOYEE REFERENCE INQUIRIES  
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EXHIBIT C 

 
AMENDMENT 

OF 

EXISTING SECTION 9.14 
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9.13. MILITARY LEAVE POLICY 

Scope and Eligibility. Employees who are members of the United States Armed Forces, the 

Reserves, the National Guard, or the Civil Air Patrol, or who hold certain positions with the Public 

Health Service positions or the National Disaster Medical System (including the AL3 Disaster 

Medical Assistance Team are eligible for military leave for training, service, or fitness-for-duty 

examinations. Military leave is available if an eligible employee needs time off from work for 

military training and drills, or fitness-for-duty examinations, or is called into active service by the 

Governor of the State of Alabama (“state military service”) or is ordered into active service under 

the provisions of the National Defense Act, the Public Health Security and Bioterrorism 

Preparedness and Response Act of 2002 or the federal laws governing the United States Reserves 

(“federal military service”). This policy covers employees taking those types of leaves as well as 

employees who leave the City’s employment for lengthy absences or resign to enter full-time 

active duty service. 

 

Notification of Military Absence/Documentation. If an employee requires leave, or desires to 

resign employment, due to military training, fitness-for-duty examinations, or active military 

service obligations, the employee must submit a written request for military leave or resignation 

notice to the Human Resources Director through the Department Head. The employee also must 

submit a copy of relevant military orders or other documentation unless the orders or 

documentation are not reasonably available. If orders or other documentation are not initially 

available, the employee must submit the orders or documentation as soon as possible after they 

become available. When requesting military leave, the employee also must notify the Human 

Resources Director through the Department Head of the reasons for the requested military leave, 

the anticipated date of departure, and the anticipated return-to-work date, if known. Resignation 

notices to become a full-time active duty member of the military should include a resignation date. 

Requests for extension of a previously granted military leave must be made to the Human 

Resources Director, provide the same information, and be supported with new orders or other 

written documentation provided when reasonably available. 

 

Paid or Unpaid Military Leave. With two exceptions, military leaves are unpaid leave. An 

employee may elect to use available vacation pay during a military leave after exhausting available 

paid military leave. The City will not charge an employee’s vacation pay balance for any military 

leave without written instruction from the employee. 

 

“Federal Service” Paid Leave An employee granted a military leave of absence for “federal” 

service, and for training and fitness-for-duty examinations as a member of the National Guard or 

Reserves will be paid for up to one hundred sixty eight (168) working hours per calendar year for 

those hours the employee otherwise would have been working for the City. For example, if the 

employee is not otherwise scheduled to work on weekends, then the employee will not be paid for 

“weekend drill.”  

 

“State Service” Paid Leave An eligible employee also will be entitled to be paid for up to one 

hundred sixty eight (168) working hours at any one time while called to duty by the Alabama 

Governor in the active service of the State of Alabama to assist with the enforcement of the law, 

the preservation of the peace or for the security of the rights and lives of citizens or protection of 
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property in aid and relief of citizens in disaster, or any similar duty, or any other service that the 

Governor may for specific reasons so designate. 

 

Health/Dental Insurance Benefits During Military Leave. During an approved military leave of 

absence lasting 90 calendar days or less, the employee’s health and/or dental insurance, if any, will 

continue just as if the employee had not taken leave. The City will continue to pay its portion of 

the premium, and the employee must arrange to pay on time any portion of the premium the 

employee usually pays. An employee’s health and/or dental insurance coverage may terminate if 

the employee fails to pay on time any portion of the premium the employee is obligated to pay. If 

the employee resigns employment to enter active military service, or if an employee’s military 

leave or military absence is for 91 days or longer, health and dental insurance coverage provided 

by the City will lapse, but the employee may elect “continuation coverage” at the employee’s 

expense up to 102% of the full premium to maintain health insurance. 

 

Vacation Pay and Paid Sick Leave. An employee who is on military leave for more than ten (10) 

working days during a month will not accrue any paid vacation or paid sick leave for the month, 

as it is with other employees on a leave without pay status. An employee who separates from 

employment in order to join the Armed Forces will not accrue any paid vacation or paid sick leave 

during the period prior to re-employment. An employee who separates from employment in order 

to join the Armed Forces and does not return to employment with the City will forfeit unused sick 

leave as provided in the Paid Sick Leave policy unless the employee retires. 

 

Other Benefits. Employees on military leave are eligible for those other benefits to which 

employees on leave without pay status are eligible. Retirement credit for the military service will 

be in accordance with the City’s retirement plan. 

 

Notification of Return from Military Absence. When an employee seeks to return to work or apply 

for re-employment following a military absence, the employee must provide notice to the Human 

Resources Director of an intent to return to work or apply for re-employment according to 

following schedule: 

(1) If the employee was absent for military fitness-for-duty examination or the military 

absence was for less than thirty-one (31) days, the employee must return to work and/or 

reapply for work at the beginning of the first full regular scheduled work period that starts at 

least eight (8) hours after the employee returns from the location of military service, training, 

or examination. For example, if an employee is released from a two-week National Guard 

drill at 8:00 a.m. on Monday, June 1, the City will allow the employee the time it takes to 

travel home, plus eight (8) additional hours. If the travel time is less than eight (8) hours, the 

employee would not be required to report for work until the next full scheduled work day, 

Tuesday, June 2. If the travel time is more than eight (8) hours, then the employee would not 

be required to report for work until Wednesday, June 3, because the travel time plus eight (8) 

hours will overlap into Tuesday, June 2. 

 

(2) If the military absence was for more than thirty (30) days but less than 181 days, the 

employee must return to work and/or re-apply for work no later than fourteen (14) days after 

completing the service or training. But if circumstances beyond the employee’s control make 

returning within this fourteen (14) day period impossible or unreasonable, then the employee 
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must notify the Human Resources Director about those circumstances and return to work on 

the next calendar workday when returning becomes possible or reasonable. 

 

(3) If the military absence was for more than 180 days, the employee must notify the Human 

Resources Director of an intent to return to work no later than ninety (90) days after the 

completion of the service or training by submitting a written application for re-employment. 

 

(4) If an employee is hospitalized or recovering from an injury or illness incurred or 

aggravated during the military service or training which makes the employee unable to 

perform job duties, the employee must: (i) as soon as possible, notify the Human Resources 

Director regarding the injury or illness and resulting inability to work; and (ii) at the end of 

the necessary recovery period, notify the Human Resources Director of the intent to return to 

work by submitting a written application for re-employment.  The City cannot guarantee 

reinstatement if the recovery period exceeds two (2) years unless circumstances beyond the 

employee’s control make re-application impossible or unreasonable. In such circumstances, 

the employee must re-apply to the Human Resources Director on the next calendar workday 

when notice becomes possible. 

 

Return-to-Work Documentation. Within two (2) weeks after returning from any military leave or 

absence of longer than thirty (30) days, the employee must provide documentation (unless such 

documentation does not yet exist or is not readily available) showing: (i) the return-to-work notice 

was submitted within the required time period; (ii) the total length of the period of military service; 

and (iii) the employee received an honorable or general discharge (if applicable). 

 

Re-Employment Rights. If an unclassified or classified employee is called to active duty or 

separates from employment to join the Armed Forces, the City will re-employ the individual in the 

old position or position of like seniority, status, and pay upon discharge from military duty, subject 

to the following conditions. 

• Notice Given Prior to and Following Absence. The employee must have complied with the 

notice provisions of this policy prior to and following the absence for military duty. 

• Honorable or General Discharge. The employee must have received an honorable or 

general discharge from military service unless the employee remains a member of the 

National Guard or Reserves or is otherwise not in an active-duty service. 

• Length of Service Restrictions. The employee’s total cumulative absence must not exceed 

five (5) years, excluding certain types of military service described under federal law. 

 

Post-Military Employment Position, Pay, Benefits. When an employee returns to work after a 

military absence or military leave, the employee in most circumstances will be assigned to the 

former job or to an equivalent job with the pay, benefits, seniority, and working conditions the 

employee would have had if continuously employed. If an employee separates from employment 

in order to join the Armed Forces, and then later exercises re-employment rights described in this 

policy to return to work for the City, the City will credit unused sick leave that the employee had 

accumulated at the time of departure to the sick leave account when the employee returns to work.   

 

Exceptions to Re-employment Rights. Re-employment will not be required if the City’s 

circumstances have changed so as to make it impossible or unreasonable to re-employ the 
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individual. Such changes include: (i) the organization has changed drastically in nature and size; 

(ii) the individual’s old job has been abolished and employment would have been lost anyway; or 

(iii) the individual is no longer physically or mentally qualified for the old job or a comparable 

job; or (iv) the position from which the employee departed was a temporary job. 

 

“For Cause” Discharge Protection. The City makes a limited exception to its “at-will employment” 

rule for any employee who returns to work from military leave or is re-employed after a military 

absence. If a person’s period of military service or training was more than 30 days but less than 

181 days, then the City will not discharge or terminate the individual, except for cause, during the 

180-day period after such reemployment or return to work from leave. If a person’s period of 

military service before reemployment with us was more than 180 days, then after re-employment, 

the City will not discharge or terminate the individual, except for cause, during the one-year period 

after the date of such reemployment. 
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